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Job Title: Warehouse Assistant
CAREERS SUMMARY
A multi-skilled, hardworking and efficient warehouse assistant with a proven track record of ensuring the smooth functioning and running of all warehouse concerning activities. Able to follow standard operating procedures and work in a methodical and tidy manner. Possessing a comprehensive understanding of material / stock management techniques and inventory control methods and procedures. Now looking for a suitable position with a company which offers genuine room for progression and where I can make a significant contribution.
WORK EXPERIENCE 
· Designation: Warehouse Assistant 
· Company: Global Logistics Service ( Mumbai India )
· Duration: November 2022 – January 2023

DUTIES AND RESPONSIBILITIES 
· Move inventory and materials across facilities.
· Process inventory for delivery.
· Sort, organize and store inventory in the proper location.
· Package items and label correctly. 
· Scan delivered items and ensure quality.
· Report damaged or missing inventory to the supervisors.

· Designation: Warehouse Assistant  
· Company: ALLCARGO LOGISTICS LTD (MUMBAI)
· Duration: 2018 – 2020
DUTIES AND RESPONSIBILITIES 
· Route materials to the proper section or cargo space.
· Store and load up materials in keeping with proscribed methods.
· Verify merchandise and supplies against receiving documents.
· Pull and pack the day to day Pick ticket orders.
· Contribute ideas on ways to improve or optimize warehousing procedures.
· Organize stocks and maintain inventory.
· Report problems with equipment.

· Designation: Warehouse Assistant 
· Company: RELIANCE (MUMBAI)
· Duration: 2014 – 2017
DUTIES AND RESPONSIBILITIES 
· Occasionally selling goods over the trade counter. 
· Signing off and replenishing stock. 
· Using Mechanical Handling Equipment i.e. fork lift trucks to move goods around.
· Monitoring stock levels.
· Moving items through the warehouse from receipt to dispatch to customers.
· Occasionally delivering stock to shops and retail outlets.
· Accurately updating all data into computer and manual recording systems
· Keep machines clean. 






 MANISH PANDAY

CONTACT DETAILS 
Nationality: Indian 
Visa Status: employment 
Marital status: single 
Location: Dubai Al Nahda 1 
Tel: +971 552 155 830
Email: 
manish.panday1012@gmail.com 

EDUCATION 
·  intermediate 
PERSONAL SKILLS 
· Have excellent numeracy, literacy and organizational skills.
· Delivery excellent customer service to clients who visit the warehouse.
· Physically fit to lift and move heavy packages and objects. 
· Strong problem solving skills.
· A comprehensive understanding of safety procedures.
· A good team player.
· Willing to work overtime at short notice.
· Able to work shifts.
· Proven warehouse experience
· Attention to detail.
LANGUAGES 
· Hindi (Professional) 
· English 
INTERESTS 
· Sports 
· Cooking 
· Reading 
· Traveling 
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